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Business Manner Quiz
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Which of the following phrases would be more appropriate to use with a coworker at

the workplace or a client at a business meeting? Match them up appropriately.
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Which seat is "Kamiza”; a seat where a client or superior should be seated? Mark the
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It is best to put away a business card immediately after you receive it. Yes or No.

numbered seat.
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When departing work for the day, which one of the following is the most appropriate

greeting?
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When answering a phone call from an outside number at work, which of the following

is considered most appropriate?
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